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Guidelines 
for reviewing of scientific articles
submitted to “Editors’ Office of ZAKON Journal” LLC
1. Present Guidelines define the uniform procedure for reviewing of scientific articles submitted to “Editors Office of ZAKON Journal” LLC for further publication in journals, issued by the “Editors Office of ZAKON Journal” LLC (hereinafter referred to as the “Publishing Group”).

1.1. Present Guidelines are applied in all editors’ offices of the journals of the Publishing Group. 

2. All articles submitted for further publication in the journals of the Publishing Group are subject to the obligatory internal and external (blind) review.

2.1. At the first stage the article is evaluated by a corporate employee or by an independent professional for the purpose of its correspondence to the format of the issue.

2.1.1. In case of non-correspondence of the article to the format of the issue the author receives a substantiated answer specifying the grounds for refuse of the further consideration of the material and, if necessary, with indication of possible ways for correction for its further consideration.
2.2. At the second stage the articles having passed the internal review and being proven for their correspondence to the format of the edition become subject to the external (blind) review. The external review is performed by the acknowledged specialists in the topics of a correspondent article, having publications on the correspondent topic during the last 3 years. 
2.2.1. The reviewer should, in particular, evaluate the received material in respect of the following criteria:

— presence of the scientific and information novelty (originality) of the material;

— correspondence of the reviewed material with the existing literature, published information and modern researches on the topic of the material;

— presence/absence of signs of illegal matching content or other forms of violation of scientific ethics by the author while creating the material;

— practical significance of the submitted material;

— correspondence of the conclusions to the received dates, correspondence of the material to the general and special requirements to the structure of the publication, its language and style, used terminology, visual aspects of tabs, diagrams, pictures and formulae, satisfactory form of footnotes, consistency of bibliography et al.
2.2.2. Review is performed confidentially. Blind review assumes that the reviewer receives no personal data of the author. The authors receive no information about the reviewer.
2.3. Staff of the Publishing Group in charge of passing the articles for review have to act in the limits, combined with prevention of competing interests at the passing the materials to review and taking a decision whether to publish the reviewed materials or not. Violation of present clause is considered a major violation of the corporate ethics of the Publishing Group and can be a subject to disciplinary action aimed on the staff member, including termination of his/her employment.
2.4. Editors’ office has to send substantiated refusal to the authors whose materials failed to be published due to their review.

2.5. All articles submitted to the review have to pass anti-plagiarism test. Authors of the articles that fail to pass the anti-plagiarism test receive a substantiated refusal notice.
2.6. In case of a successful review of the article with a positive review it is sent to the chief editor for the final approval of its publication in a certain scientific peer-reviewed issue.

2.7. Editors’ offices must secure storage of all received reviews during 5 consecutive years and provide them to the correspondent state organs upon their request.

3. Overall time for consideration of the articles shouldn’t exceed 3 (three) months from the date of receiving the article by the editors’ office. This time can be exceeded by the chief editor’s decision in exceptional cases.

3.1. The editors’ office undertakes to notify the author about the time of consideration of an article.

4. Article Submission Guidelines as well as other rules of consideration of the articles are provided on the Internet site of the Publishing Group.

5. The articles sent on the e-mail of the Publishing Group post@igzakon.ru will be assumed as the articles for “ZAKON” journal on default.
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